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Successful training and personnel development is dependent upon the attitude and outlook of all Department
members. It demands an unselfish commitment from all Department members to provide new employees
with the practices and techniques that are known to be successful.
It is also the responsibility from the Chief of Police, through Department staff, and individual Field Training
Officers to contribute significantly to improve upon the training and orientation of new employees to make
them successful.
The Mill Valley Police Department is committed to high quality training and to the successful development of
people within our organization.
The Police Officer Field Training Guide and the Field Training Manual are designed to meet this commitment.
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MILL VALLEY POLICE DEPARTMENT

PROGRAM OVERVIEW

PROGRAM DURATION:
All Trainees will go through a minimum one week orientation program and are also given the opportunity to
spend a day in dispatch, records, and property during that period. Trainees will perform in five phases
of training, which will be broken down as follows:
Phase One: Four weeks assigned to FTO # 1
Phase Two: Four weeks assigned to FTO # 2
Phase Three: Four weeks assigned to FTO #3
Phase Four: Four weeks assigned to FTO #4
Shadow Phase: A minimum of two weeks assigned to available prior FTO.
Academy graduates must perform in each of the four phases plus shadow for a minimum of eighteen weeks
(11 CCR 1004; 11 CCR 1005). Accelerated Lateral Officers must be evaluated by at least two FTO's, if
they are to be considered for expedited release from the program. Accelerated Lateral Officers
should complete up to ten weeks of training in the FTP.

EVALUATION PROCESS:
Trainees will be evaluated on a daily basis, by their assigned FTO, using the POST Numeric Daily
Observation Report (DOR), and the Standard Evaluation Guidelines (SEGs). The Daily Observation
Report's shall include detailed summaries of the trainee's most satisfactory performance, least satisfactory
performance and an overall summary of their performance throughout the shift to include any training they
received during that shift. The Standardized Evaluation Guidelines (SEGs) define the competency levels for
all required performance categories and any agency-specific requirements. Additionally, a trainee's progress
will be reviewed on a weekly basis by the FTO SAC; and the progress will be documented using the
Supervisor's Monthly Report (SMR), and at the end of each phase by using the End of Phase Report (EPR).
Should the trainee require remedial training, their progress will be documented using the Supervisor's Biweekly Report (SWR), in place of the Supervisor's Monthly Report (SMR)
The Field Training Officer's attestation of each trainee's competence and successful completion of the Field
Training Program must be completed at the end of the program, and a statement that releases the trainee from
the program, along with the signed concurrence of the department head, or his/her designee.
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MILL VALLEY POLICE DEPARTMENT

FIELD TRAINING OFFICER SELECTION AND TRAINING

SELECTION:
Field Training Officers (FTO’s) shall be selected to the Field Training Officer position according to the
following guidelines. The FTO candidate should have a desire to be an FTO, must possess a POST Basic
Certificate and have a minimum of one-year experience as a Police Officer at the time of position
appointment. The FTO candidate is required to have demonstrated their ability to act as a positive role model
within the Mill Valley Police Department. When awarding the position of FTO, the Patrol Lieutenant will
review the candidate’s personnel file, including past evaluations by their supervisor as well as evaluations
from current FTO's. Upon completing their review, the Patrol Lieutenant will make a candidate
recommendation to the Chief of Police.

TRAINING:
FTO’s shall be thoroughly trained in techniques and methods to train and evaluate the performance of police
officer trainee’s. FTO’s are encouraged to research, identify and attend additional training to assist in the
development of police officer trainees.
The following minimum training will be required of all FTO’s in order to provide the most current training
techniques available:
FTO’s shall successfully complete a mandated POST- Certified Field Training Course (40 hours). In addition,
FTO’s shall complete 24 hours of update training every three years while assigned to the position of FTO (11
CCR 1004). The training shall be satisfied by successful completion of a POST – Certified Field Training
Officer Update Course or department-specific training in topics contained in the Field Training Officer Update
Course. All FTO’s must meet any training mandate regarding crisis intervention behavioral health training
(Penal Code 13515.28). The Field Training Program Sergeant shall successfully complete a POST – Certified
Field Training Supervisor/Administrator/Coordinator (SAC) Course (24 hours) as mandatory training. All
FTO's will be evaluated annually by the FTO SAC to ensure the possess the skills and performance necessary
to continue in the assignment.

COMPENSATION:
FTO’s shall be paid according to the current Mill Valley Police Department Memorandum of Understanding
(MOU).
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MILL VALLEY POLICE DEPARTMENT

MVPD FTP EVALUATION & CRITIQUE
EVALUATION & CRITIQUE FORMS
The trainee shall complete the following FTP evaluation and critique forms as defined:

FTO Evaluation Form:
In an effort to ensure that each Field Training Officer (FTO) maintains a high level of skill, performance, and
interest, this critique form is to be completed by the trainee. The purpose of the form is to provide objective
feedback to the FTOs so they can use the information to enhance their teaching and training skills. It is
imperative these questions be answered honestly and directly. FTOs will benefit by knowing the impression
they have made on you.
Your comment in each category is important. Please take time to provide details about why you rated the FTO
as you did. The more information that you can provide, the better the picture we will have of each FTOs level of
skill and their continued suitability for the position.
This critique form is confidential and will only be reviewed by field training program administrative personnel.
The general content (not your identity) of the feedback will be relayed to the FTOs to assist with improving
training methods.

FTP Critique Form:
The Field Training Program staff is determined to provide trainees with an effective training experience. The
purpose of the form is to present objective feedback to program personnel to be used to improve and enhance
the program’s effectiveness. Please read each question carefully and respond honestly and directly. Your
candidness and comments will be appreciated. Once completed, please return the form to the FTP SAC
(Supervisor/Administrator/Coordinator).
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Policy

Mill Valley Police Department

436

Mill Valley PD Policy Manual

Field Training Officer Program
436.1 PURPOSE AND SCOPE
The Field Training Officer Program is intended to provide a standardized program to facilitate the
officer’s transition from the academic setting to the actual performance of general law enforcement
duties of the Mill Valley Police Department.
It is the policy of this department to assign all new police officers to a structured Field Training
Officer Program that is designed to prepare the new officer to perform in a patrol assignment, and
possessing all skills needed to operate in a safe, productive, and professional manner.
436.2 FIELD TRAINING OFFICER - SELECTION AND TRAINING
The Field Training Officer (FTO) is an experienced officer trained in the art of supervising, training,
and evaluating entry level and lateral police officers in the application of their previously acquired
knowledge and skills.
436.2.1 SELECTION PROCESS
FTOs will be selected based on the following requirements:

(a)

Desire to be an FTO

(b)

One-year of Police Officer experience at time of appointment

(c)

Demonstrated ability as a positive role model

(d)

Review of employee's personnel file

(e)

Possess a POST Basic certificate

436.2.2 TRAINING
An officer selected as a Field Training Officer shall successfully complete a POST certified (40hour) Field Training Officer’s Course prior to being assigned as an FTO.
All FTOs must complete a 24-hour Field Training Officer update course every three years while
assigned to the position of FTO (11 CCR 1004).
All FTOs must meet any training mandate regarding crisis intervention behavioral health training
pursuant to Penal Code § 13515.28.
436.3 FIELD TRAINING OFFICER PROGRAM SUPERVISOR
The FTO Program supervisor should be selected from the rank of sergeant or above by the
Operations Division Commander or a designee and should possess, or be eligible to receive, a
POST Supervisory Certificate.
The responsibilities of the FTO Program supervisor include the following:
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Mill Valley PD Policy Manual

Field Training Officer Program

(a)

Assignment of trainees to FTOs

(b)

Conduct FTO meetings

(c)

Maintain and ensure FTO/trainee performance evaluations are completed

(d)

Maintain, update, and issue the Field Training Manual to each trainee

(e)

Monitor individual FTO performance

(f)

Monitor overall FTO Program

(g)

Maintain liaison with FTO coordinators of other agencies

(h)

Maintain liaison with academy staff on recruit performance during the academy

(i)

Develop ongoing training for FTOs

The FTO Program supervisor will be required to successfully complete a POST-approved Field
Training Administrator’s Course within one year of appointment to this position (11 CCR 1004(c)).
436.4 TRAINEE DEFINED
Any entry level or lateral police officer newly appointed to the Mill Valley Police Department who
has successfully completed a POST approved Basic Academy.
436.5 REQUIRED TRAINING/DURATION
All Trainees will go through a minimum one week orientation program and are also given the
opportunity to spend a day in dispatch, records, and property during that period. Trainees will
perform in five phases of training, which will be broken down as follows:

Phase One: Four weeks assigned to FTO # 1
Phase Two: Four weeks assigned to FTO # 2
Phase Three: Four weeks assigned to FTO #3
Phase Four: Four weeks assigned to FTO #4
Shadow Phase: A minimum of two weeks assigned to available prior FTO.

Academy graduates must perform in each of the four phases plus shadow for a minimum of
eighteen weeks (11 CCR 1004; 11 CCR 1005). Accelerated Lateral Officers must be evaluated
by at least two FTO's, if they are to be considered for expedited release from the program.
Accelerated Lateral Officers should complete up to ten weeks of training in the FTP.
436.5.1 FIELD TRAINING MANUAL
Each new officer will be issued a Field Training Manual at the beginning of his/her Primary Training
Phase. This manual is an outline of the subject matter and/or skills necessary to properly function
as an officer with the Mill Valley Police Department. The officer shall become knowledgeable of
Copyright Lexipol, LLC 2019/08/01, All Rights Reserved.
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Field Training Officer Program

the subject matter as outlined. He/she shall also become proficient with those skills as set forth
in the manual.
The Field Training Manual will specifically cover those policies, procedures, rules, and regulations
adopted by the Mill Valley Police Department.
436.6 EVALUATIONS
Evaluations are an important component of the training process and shall be completed as outlined
below.
436.6.1 FIELD TRAINING OFFICER
The FTO will be responsible for the following:
(a)

Complete and submit a written evaluation on the performance of his/her assigned
trainee to the FTO Coordinator on a daily basis.

(b)

Review the Daily Trainee Performance Evaluations with the trainee each day.

(c)

Complete a detailed end-of-phase performance evaluation on his/her assigned trainee
at the end of each phase of training.

(d)

Sign off all completed topics contained in the Field Training Manual, noting the
method(s) of learning and evaluating the performance of his/her assigned trainee.

436.6.2 IMMEDIATE SUPERVISOR
The immediate supervisor shall review and approve the Daily Trainee Performance Evaluations
and forward them to the Field Training Administrator.
436.6.3 FIELD TRAINING ADMINISTRATOR
The Field Training Administrator will review and approve the Daily Trainee Performance
Evaluations submitted by the FTO through his/her immediate supervisor.
436.6.4 TRAINEE
At the completion of the Field Training Program, the trainee shall submit a confidential
performance evaluation on each of their FTOs and on the Field Training Program.
436.7 DOCUMENTATION
All documentation of the Field Training Program will be retained in the officer’s training files and
will consist of the following:
(a)

Daily Trainee Performance Evaluations

(b)

End-of-phase evaluations

(c)

A Certificate of Completion certifying that the trainee has successfully completed the
required number of hours of field training
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MILL VALLEY POLICE DEPARTMENT

Field Training Program /
Training Progress Report

DATE ___________________
TRAINEE ________________
ID# ____________________
SWORN IN _______________

RANGE QUALIFICATIONS
ON-DUTY PISTOL TYPE:____________________ SERIAL NUMBER:_______________

INSTRUCTOR:______________ DATE:_________

OFF-DUTY PISTOL TYPE:____________________ SERIAL NUMBER:_______________

INSTRUCTOR:______________ DATE:_________

PATROL RIFLE: COLT M4

SERIAL NUMBER:_______________

INSTRUCTOR:______________ DATE:_________

LESS-LETHAL TYPE: REMINGTON

SERIAL NUMBER:_______________

INSTRUCTOR:______________ DATE:_________

OTHER TYPE:_____________________________ SERIAL NUMBER:_______________

INSTRUCTOR:______________ DATE:_________

DEFENSIVE TACTICS / IMPACT WEAPONS
DEFENSIVE TACTICS:

INSTRUCTOR:___________________________________

DATE:_________

IMPACT WEAPONS:

INSTRUCTOR:___________________________________

DATE:_________

TASER:

INSTRUCTOR:___________________________________

DATE:_________

LEXIPOL / POLICY MANUAL:

USER NAME:___________________________________

DATE:_________

TLO:

USER NAME:___________________________________

DATE:_________

CAL PHOTO:

USERNAME:___________________________________

DATE:_________

TIBURON/ARS/COPPERFIRE:

USERNAME:___________________________________

DATE:_________

POLICY MANUAL / ONLINE SYSTEMS

EQUIPMENT
NEEDED:__________________________________________________________________________________________ DATE:_________
NEEDED:__________________________________________________________________________________________ DATE:_________
NEEDED:__________________________________________________________________________________________ DATE:_________
NEEDED:__________________________________________________________________________________________ DATE:_________
NEEDED:__________________________________________________________________________________________ DATE:_________
NEEDED:__________________________________________________________________________________________ DATE:_________
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MILL VALLEY POLICE DEPARTMENT

Field Training Program /
Equipment Checklist

DATE ___________________
TRAINEE ________________
ID# ____________________
SWORN IN _______________

EQUIPMENT:



_____

QUICK CODES (PENAL & VEHICLE)



_____

PORAC / INSURANCE / AD&D AUTHORIZATION W/ HANDOUT



_____

TEN CODE SHEET



_____

RUN BOOK



_____

STREET GUIDE



_____

CITE DATE LIST



_____

PRINT KIT



_____

TRAFFIC SURVEY LIST WITH 85%



_____

TRAFFIC ACCIDENT TEMPLATE



_____

ASSIGN LOCKER # AND LOCKER COMBINATION



_____

MILL VALLEY POLICE ID CARD



_____

MILL VALLEY POLICE BADGE
MISC. EQUIPMENT:



_____

C.P.R. MASK



_____

RIOT HELMET



_____

BULLET PROOF VEST



_____

GAS MASK WITH POUCH



_____

MERA RADIO W/ BATTERY AND MIC



_____

BODY CAMERA - SERIAL NUMBER: ______________
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SAFETY EQUIPMENT:


______

DUTY BELT



______

INNER BELT



______

2 SINGLE HANDCUFF CASES WITH HANDCUFFS OR 1
DOUBLE WITH CUFFS. SERIAL #'S 1)____________



______

2)____________ HAND CUFF KEY



______

HOLSTER



______

DUTY WEAPON: MAKE:____________ MODEL:____________
SERIAL #: ____________



______

THREE MAGAZINES



______

MAGAZINE HOLDER



______

AMMUNITION



______

O.C. HOLDER



______

O.C. CANISTER



______

EXPANDABLE BATON



______

EXPANDABLE BATON CASE



______

GLOVE POUCH



______

RADIO CLIP



______

FLASHLIGHT RING



______

BELT KEEPERS (4)
UNIFORMS:



______

NAME TAGS (2)



______

TWO SETS OF DUTY UNIFORMS



______

ONE SET OF B.D.U. UNIFORM



______

ONE BASEBALL STYLE HAT



______

PATROL JACKET



______

RAIN GEAR - JACKET/PANTS
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MILL VALLEY POLICE DEPARTMENT

Standardized Evaluation Guidelines (SEGs)
The Standardized Evaluation Guidelines (SEGs) define the competency levels for all required performance categories
and any agency-specific requirements. The SEGs are intended to provide a fair and uniform scoring method to assess
each trainee’s progress. It is through the use of these guidelines that the field training program achieves a
recognized level of standard, competency, and credibility.

Overview
Throughout the Field Training Program, the FTO rates the trainee’s performance. Each observed behavior is rated
using the Daily Observation Report (DOR) described in Appendix 2 in the FTP Guide. The rating scales can be scored
in two ways: the Numeric Scale (1–7) or the NICS Scale (NI–Needs Improvement/C–Competent/S–Superior). The
numeric scale offers more flexibility to rate behaviors on a sliding scale between 1 and 7. The NICS scale provides
a more direct scoring method. Agencies decide which method best meets their particular training approach.
A rating of “1” or “N/I” indicates the observed behavior is Unacceptable or Needs Improvement, a rating of “4” or
“C” meets the minimal standard of Acceptable or Competent, and “7” or “S” indicates the trainee’s performance is
at a Superior level.
Any rating of “1” or “7” on the numeric scale or “N/I” or “S” on the NICS scale requires a Documented Situation
(DS) to describe the event which resulted in the observed rating. The FTO fills out the Narrative Evaluation portion of
the DOR to document the event (see Appendix 2).
The following SEGs correspond to the numbered observable behaviors listed in the DOR for each performance
category. Use these value definitions when rating a trainee's level of performance.

Performance Categories
ATTITUDE
1.

Acceptance of Feedback/FTO/FTP
Evaluates the way the trainee accepts criticism, how the trainee interacts with the FTO, and how the trainee
accepts the training program, including how the FTO’s feedback is received and used to further learning and
improve performance.
1 or N/I

Unacceptable – Rationalizes mistakes. Denies that errors were made. Is argumentative. Refuses to,
or does not attempt to, make corrections. Considers criticism a personal attack.

4 or C

Acceptable – Accepts criticism in a positive manner and applies it to improve performance and
further learning.

7 or S

Superior – Actively solicits criticism/feedback in order to further learning and improve performance.
Does not argue or blame other persons/things for errors.

A.1–1
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2.

3.

4.

Attitude toward Police Work
Evaluates the trainee in terms of personal motivation, goals and his/her acceptance of the job's
responsibilities.
1 or N/I

Unacceptable – Abuses authority. Demonstrates little dedication to the principles of the profession. Is
disinterested. Lacks motivation and does not attempt to improve performance.

4 or C
7 or S

Acceptable – Demonstrates an active interest in new position and responsibilities.
Superior – Strives to further professional knowledge by actively soliciting assistance from others to
improve skills. Demonstrates concern for the fair and equitable enforcement of the law, maintaining
high ideals in terms of professional responsibility. Exhibits a desire to complete Field Training and
become a productive member of the organization.

Integrity/Ethics
Evaluates the manner in which the trainee understands, accepts, and employs his/her own integrity and
ethics.
1 or N/I

Unacceptable – Accepts and employs a standard of mediocrity. Has little or no sense of accountability
and/or responsibility to the department or community.

4 or C

Acceptable – Demonstrates ability to build/maintain public trust through honesty, community
awareness, and professionalism. Able to resolve ethical situations through planning, evaluation, and
decision-making.

7 or S

Superior – Consistently demonstrates high degree of internal strength, courage, and character.
Models responsibility of service and enhances public trust.

Leadership
Evaluates the trainee’s ability to exercise influence among people using ethical values and goals for an
intended change.
1 or N/I

Unacceptable – Does not use command presence appropriately. Does not prevent/reduce conflict.
Fails to show empathy.

4 or C

Acceptable – Understands the difference between influence and authority. Provides expected level
of competency to the community through effective collaboration, communication/ mediation, and
compassion.

7 or S

Superior – Will not rationalize to compromise integrity. Has the courage to be flexible and employ
discretion. Consistently demonstrates trust, respect, and genuine concern.

APPEARANCE
5.

General Appearance
Evaluates physical appearance, dress, demeanor, and equipment.
1 or N/I

Unacceptable – Fails to present a professional image. Uniform fits poorly or is improperly worn or
wrinkled. Hair not groomed and/or in violation of Department regulation. Dirty shoes, weapon,
and/or equipment. Equipment is missing or inoperative.

4 or C

Acceptable – Uniform is neat/clean. Uniform fits and is properly worn. Weapon, leather, and
equipment are clean and operative. Hair within regulations. Shoes and brass are shined.

7 or S

Superior – Uniform is neat, clean, and tailored. Leather gear is shined. Shoes are polished. Displays
command bearing.

A.1–2
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RELATIONSHIPS
6.

7.

8.

Relationship with Citizens/Community
Evaluates the trainee's ability to interact with citizens (including suspects) and diverse members of the
community in an appropriate and efficient manner.
1 or N/I

Unacceptable – Abrupt, belligerent, demeaning, overbearing, arrogant, uncommunicative. Overlooks
or avoids "service" aspects of the job. Is inaccessible to the public. Introverted, overly sympathetic,
ineffective, prejudicial, biased. Fails to explain actions to citizens. Does not follow up on citizen
requests. Poor "non-verbal" skills. Communications are confusing to the public.

4 or C

Acceptable – Courteous, friendly, and empathetic to citizen’s perceptions of problems.
Communicates in a professional, unbiased manner. Fully explains police actions to public contacts
and follows up on public inquiries and requests. Is service-oriented and contacts the public in
non-enforcement situations. Good "non-verbal" skills. Communicates well when interacting with
the public.

7 or S

Superior – Is very much at ease with citizen and suspect contacts. Effectively manages time to allow
increased citizen contact. Quickly establishes rapport and leaves people with the feeling that the
officer is interested in serving them. Is objective in all contacts. Excellent "non-verbal" skills.
Routinely exhibits strong communication skills when interacting with the public.

Relationship with Other Department Members
Evaluates the trainee's ability to effectively interact with Department members of all ranks, capacities, and
positions.
1 or N/I

Unacceptable – Patronizes FTO/superiors/peers or is antagonistic toward them. Gossips. Is
insubordinate, argumentative, and/or sarcastic. Resists instruction. Considers himself/herself
superior. Belittles others. Is not a "team player." Relies on others to carry his/her share of
the work.

4 or C

Acceptable – Adheres to the Chain of Command. Good FTO, superior, and peer relationships.
Demonstrates a teamwork attitude.

7 or S

Superior – Is at ease in contact with all members of the organization while displaying
professionalism. Understands supervisors’ responsibilities and their positions. Actively assists
others.

Community Organizing and Problem-solving
Evaluates the manner in which the trainee assists members of the community in handling neighborhood
issues.
1 or N/I

Unacceptable – Makes little attempt to establish or attend crime-watch meetings. Does not know
the resources available to the community for problem-solving. Acts as “sole authority” and does not
include the public in problem-solving process.

4 or C

Acceptable – Assists members of the community in establishing crime-watch programs. Attends
established group meetings as time allows. Provides the community lists of available resources.
Includes the public in problem-solving.

7 or S

Superior – Actively seeks out public involvement in crime-watch programs. Makes time to attend
crime-watch programs and other neighborhood activities. Researches possible resources
for neighborhoods to use. Encourages citizens to participate in decisions affecting their
community.

A.1–3
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PERFORMANCE
9.

10.

11.

12.

Driving Skill: Normal Conditions
Evaluates the trainee's skill in the operation of department vehicles under normal and routine driving
conditions.
1 or N/I

Unacceptable – Frequently violates traffic laws. Involved in chargeable accidents. Fails to maintain
control of vehicle or displays poor manipulative skills in vehicle operation. Drives too fast or too slow
for conditions.

4 or C

Acceptable – Obeys traffic laws. Maintains control of the vehicle while being alert to activity outside
of the vehicle. Drives defensively.

7 or S

Superior – Sets an example for lawful, courteous driving. Maintains complete control of the vehicle
while operating radio, checking mobile computer terminals (MCTs), etc. Consistently demonstrates
Situation-Appropriate, Focused, and Educated (SAFE) driving concepts.

Driving Skill: Moderate/High Stress Conditions
Evaluates the trainee's skill in vehicle operation under Code 3 situations, in situations calling for other than
usual driving, and under conditions calling for other than normal driving skill.
1 or N/I

Unacceptable – Involved in chargeable accidents. Uses red lights and siren unnecessarily or
improperly. Drives too fast or too slow for conditions/situation. Loses control of the vehicle.

4 or C

Acceptable – Maintains control of the vehicle and evaluates driving conditions/situation properly.
Adheres to department policies and procedures regarding Code 3 pursuit enforcement driving.
Practices defensive driving techniques.

7 or S

Superior – Displays high degree of reflex ability and driving competency. Anticipates driving
situations in advance and acts accordingly. Responds well relative to the degree of stress
present. Consistently demonstrates Situation-Appropriate, Focused, and Educated (SAFE)
driving concepts.

Use of Map Book/GPS: Orientation/Response Time
Evaluates the trainee's awareness of surroundings, ability to find locations, and ability to arrive at destination
within an acceptable amount of time.
1 or N/I

Unacceptable – Unaware of location on patrol. Does not properly use map book or GPS. Unable to
relate location to destination. Gets lost. Spends too much time getting to destination.

4 or C

Acceptable – Is aware of location while on patrol. Properly uses map book or GPS. Can relate
location to destination. Arrives within reasonable amount of time using the most practical route to
reach destination.

7 or S

Superior – Remembers locations from previous visits and seldom needs map book or GPS. Is aware
of shortcuts and utilizes them to save time. High level of orientation to the beat and the community.

Routine Forms: Accuracy/Completeness
Evaluates the trainee's ability to properly utilize departmental forms.
1 or N/I

Unacceptable – Is unaware that a form must be completed and/or is unable to complete the proper
form for the given situation. Forms are incomplete, inaccurate, or improperly used.

4 or C

Acceptable – Knows of the commonly used forms, consistently makes accurate form selection, and
understands their use. Completes them with accuracy and thoroughness.

7 or S

Superior – Consistently completes detailed forms rapidly and accurately with little or no assistance.

A.1–4
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13.

14.

15.

16.

Report Writing: Organization/Details/Use of Time
Evaluates the trainee's ability to organize reports, supply the necessary details for a good report, obtain all
necessary information from reporting person and/or witnesses, and to complete a report in an appropriate
amount of time.
1 or N/I

Unacceptable – Fails to elicit necessary information. Unable to organize information in a logical
manner and reduce it to writing. Omits pertinent details in the report. Report is inaccurate and/or
incorrect. Routinely requires an excessive amount of time to complete a report.

4 or C

Acceptable – Elicits most information and records same. Completes reports, organizing information
in a logical manner. Reports contain the required information and details. Completes reports within
a reasonable amount of time.

7 or S

Superior – Reports are a complete and detailed account of events, written and organized so that any
reader understands what occurred. Completes complex reports efficiently and in a timely manner
with little or no assistance.

Report Writing: Grammar/Spelling/Neatness
Evaluates the trainee's ability to use proper grammar, to spell correctly, and to prepare reports that are neat
and legible.
1 or N/I

Unacceptable – Reports are illegible. Reports contain an excessive number of misspelled words.
Sentence structure and/or word usage is incorrect or incomplete. Reports are confusing and not
easily understood by the reader/evaluator.

4 or C

Acceptable – Reports are legible and grammar is at an acceptable level. Spelling is acceptable and
errors are few. Errors, if present, do not distract from understanding the report. Report is neat and
clean in appearance.

7 or S

Superior – Reports are very neat and legible. Contain no spelling or grammatical errors. Reports are
thorough, complete, and easily understood by the reader/evaluator.

Report Writing: Appropriate Time Used
Evaluates the trainee's ability to complete a report in an appropriate amount of time.
1 or N/I

Unacceptable – Requires an excessive amount of time to complete a report.
Takes three or more times the amount an experienced officer would take to complete the report.

4 or C

Acceptable – Completes reports within a reasonable amount of time.

7 or S

Superior – Completes complex reports very quickly and efficiently without assistance from FTO.

Field Performance: Non-stress Conditions
Evaluates the trainee's ability to perform routine, non-stress police activities.
1 or N/I

Unacceptable – Becomes confused and disoriented when confronted with routine, non-stress tasks.
Does not or cannot complete tasks. Unable to determine the appropriate course of action, avoids
taking action, or employs inappropriate action for a given situation.

4 or C

Acceptable – Properly assesses aspects of routine situations; determines appropriate action, and
takes same.

7 or S

Superior – Properly assesses aspects of both routine and complex situations. Quickly determines
and employs appropriate course of action.

A.1–5
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17.

18.

19.

Field Performance: Stress Conditions
Evaluates the trainee's ability to perform in moderate to high stress conditions.
1 or N/I

Unacceptable – Becomes emotional, panic stricken, unable to function. Holds back, loses temper, or
displays cowardice. Over/under reacts, or acts in unsafe or ineffective manner.

4 or C

Acceptable – Maintains calm and self-control in most situations. Determines proper course of action
and takes it. Controls a situation and does not allow it to further deteriorate. Keeps safety in mind.

7 or S

Superior – Maintains calm and self-control in even the most extreme situations. Quickly restores
control of the situation and takes command. Determines and employs best course of action.
Handles situations safely, efficiently, and effectively.

Investigative Skills
Evaluates the trainee's ability to conduct a proper investigation with an emphasis on crime scene investigatory
procedures.
1 or N/I

Unacceptable – Does not conduct a basic investigation or conducts investigation improperly. Unable
to accurately identify offense committed. Fails to discern readily available evidence. Makes frequent
mistakes when identifying, collecting, or submitting evidence. Does not connect evidence with
suspect when apparent. Lacks skill in collection and preservation of fingerprints. Does not protect
crime scene. Fails to identify and follow up obvious investigative leads.

4 or C

Acceptable – Follows proper investigatory procedure in routine cases. Is generally accurate in
identifying the nature of offense committed. Collects, tags, logs, and submits evidence properly.
Connects evidence with suspect when apparent. Collects useable fingerprints from crime scenes,
with little assistance, when conditions allow. Knows when to consult a supervisor, investigator, or
crime scene technician when processing is needed at involved or unusual crime scenes.

7 or S

Superior – Consistently follows proper investigatory procedure and is routinely accurate in identifying
the nature of the offense committed. Connects evidence with suspect even when not readily
apparent. Collects useable fingerprints from crime scenes, with little to no assistance, when
conditions allow. Actively seeks to improve evidence collection and processing skills.

Interview/Interrogation Skills
Evaluates the trainee's ability to use proper questioning techniques, to vary techniques to fit persons being
interviewed/interrogated, and to follow proper and lawful procedure.
1 or N/I

Unacceptable – Fails to use proper questioning techniques. Does not elicit and/or record available
information. Does not establish appropriate rapport with subject and/or does not control
interrogation of suspect. Fails to recognize when to give the Miranda admonishment. Fails to obtain
enough information to determine what is occurring. Fails to identify citizens contacted during the
course of the investigation.

4 or C

Acceptable – Uses proper questioning techniques. Elicits available information and records same.
Establishes proper rapport with victims/witnesses. Controls the interrogation of suspects and
properly conducts a Miranda admonishment.

7 or S

Superior – Consistently uses proper investigative questioning techniques. Establishes rapport with
all victims/witnesses. Controls the interrogation of even the most difficult suspects. Conducts
successful interrogations of suspects. Fully understands the legalities associated with the Miranda
admonishment, and administers the admonishment appropriately.

A.1–6
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20.

21.

Self-initiated Field Activity
Evaluates the trainee's desire and ability to observe and act upon suspicious activity and to address situations
where citizens may require law enforcement assistance.
1 or N/I

Unacceptable – Fails to observe and/or avoids suspicious activity. Does not investigate same.
Rationalizes suspicious circumstances. Avoids or does not recognize situations where citizens may
require law enforcement assistance.

4 or C

Acceptable – Recognizes and acts upon situations requiring law enforcement contact or attention.
Develops cases from observed activity. Displays inquisitiveness.

7 or S

Superior – Routinely acts on situations requiring law enforcement contact. Maintains "Watch
Bulletins" and information provided at roll call for later use in the field. Appropriately uses the
information as reasonable suspicion to detain, or to develop probable cause to arrest. Makes quality
contacts and/or arrests from observed activity. “Sees” beyond the obvious. Maintains vigilance for
suspicious activity and/or situations where citizens may require law enforcement assistance.

Officer Safety: General
Evaluates the trainee's ability to perform police tasks without injuring self or others, and without exposing self
or others to unreasonable danger or risk.
1 or N/I

Unacceptable – Fails to follow acceptable safety procedures. Fails to exercise officer safety,
including but not limited to:
a) Exposes weapons to suspect (handgun, baton, chemical agents, etc.).
b) Fails to keep weapon hand free in enforcement situations.
c)

Stands in front of/next to violator's vehicle door.

d) Fails to control suspect's movements.
e) Fails to use illumination when necessary or uses it improperly.
f)

Does not keep violator/suspect in sight.

g)

Fails to advise Communications when leaving vehicle.

h) Fails to maintain good physical condition.
i)

Fails to properly maintain personal safety equipment.

j)

Does not anticipate potentially dangerous situations.

k)

Stands too close to passing vehicular traffic.

l)

Is careless with gun and/or other weapons.

m) Fails to position vehicle properly during traffic stops.
n) Stands in front of door when making contact with occupants.
o) Makes poor choice of which weapon to use and when to use it.
p) Cannot articulate why a particular weapon was employed.
q) Fails to cover other officers or maintain awareness of their activities.
r)

Stands between police and violator’s vehicle on a vehicle stop.

s)

Fails to search police vehicle prior to duty and after transporting other than police
personnel.

4 or C

Acceptable – Follows acceptable safety procedures. Understands and applies them.

7 or S

Superior – Consistently works safely. Foresees dangerous situations and prepares for them. Keeps
partner informed and determines best position for self and partner. Is not overconfident. Serves as
an "officer safety" model for others.

A.1–7
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22.

23.

24.

25.

Officer Safety: Suspicious Persons, Suspects, and Prisoners
Evaluates the trainee's ability to perform police-related tasks safely while dealing with suspicious persons,
suspects, and prisoners.
1 or N/I

Unacceptable – Violates officer safety practices as outlined in SEG 20 (above). Additionally, fails to
"pat search," allows people to approach while seated in patrol vehicle, fails to handcuff when
appropriate. Conducts poor searches and fails to maintain a position of advantage that could
prevent attack or escape.

4 or C

Acceptable – Follows acceptable safety procedures with suspicious persons, suspects, and
prisoners. Routinely works with an officer safety mindset.

7 or S

Superior – Foresees potential dangers or hazards and acts to mitigate or eliminate them.
Consistently maintains control and a position of advantage during contacts in the field. Remains
alert to changing events and adjusts accordingly to maintain safety and control. Serves as a model
for officer safety.

Control of Conflict: Voice Command
Evaluates the trainee's ability to gain and maintain control of situations through verbal command and
instruction.
1 or N/I

Unacceptable – Speaks too softly or timidly, speaks too loudly, confuses or angers listener by what
is said and/or how it is said. Speaks when inappropriate. Unable to use a confident/commanding
tone of voice.

4 or C

Acceptable – Speaks with authority in a calm, clear voice. Proper selection of words and knowledge
of how and when to use them. Commands usually result in compliance.

7 or S

Superior – Completely controls situations with voice tone, word selection, inflection, and command
bearing. Restores order in even the most trying situation through voice and language usage.

Control of Conflict: Physical Skill
Evaluates the trainee's ability to use the proper level of force for the given situation.
1 or N/I

Unacceptable – Employs too little or too much force for a given situation. Is physically unable to gain
compliance or effect an arrest. Does not use proper restraints or uses them improperly.

4 or C

Acceptable – Obtains and maintains control through the proper use and amount of force. Uses
restraints effectively.

7 or S

Superior – Displays above average knowledge and skill in the use of restraints. Extremely adept in
employing the proper use of force for a given situation. Understands the legalities involved in the use
of force.

Problem-solving/Decision Making
Evaluates the trainee's performance in terms of ability to perceive problems accurately, form valid conclusions,
arrive at sound judgments, and make proper decisions.
1 or N/I

Unacceptable – Acts without thought or good reason. Is indecisive, naive. Is unable to reason
through a problem and come to a conclusion. Cannot recall previous solutions and apply them in
similar situations.

4 or C

Acceptable – Able to reason through a problem and come to an acceptable conclusion in routine
situations. Makes reasonable decisions based on information available. Perceives situations as
they really are. Makes decisions without assistance.

7 or S

Superior – Able to reason through most routine and complex situations and reach appropriate
conclusions. Has excellent perception. Anticipates problems and prepares resolutions in advance.
Relates past solutions to present situations.

A.1–8
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26.

Problem-solving Techniques
Evaluates the trainee's ability to recognize problems and generate possible solutions.
1 or N/I

4 or C

7 or S

27.

28.

29.

Unacceptable – Avoids problems. Demonstrates a failure to understand problem-solving
techniques by not using them or not applying them effectively. Fails to ask the right questions. Is
unable to choose alternative solutions. Does not assess a proper or effective response to the
problem.
Acceptable – Is capable of explaining what a problem-solving model is. Generates proper
questions designed to identify problem. Generally able to choose a solution. Analyzes response for
further action.
Superior – When confronted with a problem, uses SARA (Scan - Analyze - Respond - Assess)
problem-solving model. Identifies root causes of problems, not just symptoms. Selects workable
solution. Properly assesses response and plans for follow-up.

Communications: Appropriate Use of Codes/Procedure
Evaluates the trainee's use of communications equipment in accordance with department policy and
procedure.
1 or N/I

Unacceptable – Violates policy concerning use of communications equipment. Does not follow
correct procedures. Does not understand or use proper communication codes/language.

4 or C

Acceptable – Complies with policy and accepted procedures. Has good working knowledge of most
common codes/language and uses communication equipment appropriately.

7 or S

Superior – Consistently adheres to department communications policies. Has superior working
knowledge of codes/language used during communications, and properly applies that knowledge as
appropriate.

Radio: Listens and Comprehends
Evaluates the trainee's ability to pay attention to radio traffic and to understand the information transmitted.
1 or N/I

Unacceptable – Repeatedly misses own call sign and is unaware of traffic in adjoining beats.
Requires dispatcher to repeat radio transmissions or does not accurately comprehend transmission.

4 or C

Acceptable – Copies own radio transmissions and is normally aware of radio traffic directed to
adjoining beats.

7 or S

Superior – Is aware of own traffic and what is occurring throughout the service area. Recalls
previous transmissions and uses that information to advantage.

Radio: Articulation of Transmissions
Evaluates the trainee's ability to communicate with others via the law enforcement radio.
1 or N/I

Unacceptable – Does not pre-plan transmissions. Over/under modulates. Improperly uses
microphone. Speaks too rapidly or too slowly. Multiple complaints regarding trainee’s use of the
radio.

4 or C

Acceptable – Uses proper procedure with clear, concise, and complete transmissions. Few
complaints regarding trainee’s use of the radio.

7 or S

Superior – Transmits clearly, calmly, concisely, and completely, even in stressful situations.
Transmissions are well thought out and do not have to be repeated. No complaints regarding
trainee’s use of the radio.

A.1–9
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30.

Mobile Computer Terminal (MCT): Use/Comprehension/Articulation
Evaluates the trainee’s ability to operate the terminal and receive and send clear communications via MCT.
1 or N/I

Unacceptable – Does not understand dispatch and/or message formats. Does not recognize
messages addressed to his/her unit. Fails to properly update the status of the unit. Is unfamiliar
with formats necessary for routine operation and inquiries. Is unable to compose understandable
text. Does not recognize officer safety issues involved in dispatch calls. Violates FCC regulations
and/or department policy.

4 or C

Acceptable – Understands the operation and formats required for all function and status keys. Can
communicate by administrative message. Understands message, dispatch, and database formats
used daily by officers. Properly updates status. Readily recognizes officer safety issues involved in
the disposition of calls. Types clear and brief messages. Adheres to FCC regulations and department
policy.

7 or S

Superior – Consistently recalls dispatch information without running summaries. Understands CAD,
DMV, and CLETS error messages. Proficient in use of all function keys, administrative messages,
and BOLO file retrieval.

KNOWLEDGE
31.

Department Policies and Procedure
Evaluates the trainee's knowledge of department policies/ procedures and ability to apply this knowledge
under field conditions.
A. Reflected by Verbal/Written/Simulated Testing:
1 or N/I

Unacceptable – When tested, answers with less than 70% accuracy.

4 or C

Acceptable – When tested, answers with at least 70% accuracy.

7 or S

Superior – When tested, answers with 100% accuracy.

B. Reflected in Field Performance:
1 or N/I

Unacceptable – Fails to display knowledge of department policies, regulations, and/or
procedures, or violates same.

4 or C

Acceptable – Familiar with most commonly applied department policies, regulations,
procedures, and complies with same.

7 or S

Superior – Has an excellent working knowledge of department policies, regulations, and
procedures, including those less known and seldom used.

A.1–10
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32.

Knowledge of the Criminal Statutes
Evaluates the trainee's knowledge of the criminal statutes [Penal Code (PC), Vehicle Code (VC), Welfare &
Institutions (W&I), Business & Professions Code (B&P or BPC), Health & Safety Code (H&S or HSC), and all city/
county codes] and his/her ability to apply that knowledge to field situations.
A. Reflected by Verbal/Written/Simulated Testing:
1 or N/I

Unacceptable – When tested, answers with less than 70% accuracy.

4 or C

Acceptable – When tested, answers with at least 70% accuracy.

7 or S

Superior – When tested, answers with 100% accuracy.

B. Reflected in Field Performance:
1 or N/I

Unacceptable – Does not know the elements of basic code sections. Does not recognize
criminal offenses when encountered or makes mistakes relative to whether or not crimes have
been committed and, if so, which crimes. Incorrectly identifies violation(s). Provides incorrect
court assignments or dates.

4 or C

Acceptable – Recognizes commonly encountered criminal offenses and applies appropriate
code section. Recognizes differences between criminal and non-criminal activity. Correctly
identifies violation(s). Provides correct court assignments and dates.

7 or S

Superior – Has outstanding knowledge of all codes and applies that knowledge to normal and
unusual activity quickly and effectively. Consistently able to locate lesser known code sections
in reference material.

33. Knowledge of Criminal Procedure
Evaluates the trainee's knowledge of criminal procedures including laws of arrest, search and seizure,
warrants, juvenile law, etc. Evaluates ability to apply those procedures to field situations.
A. Reflected by Verbal/Written/Simulated Testing
1 or N/I

Unacceptable – When tested, answers with less than 70% accuracy.

4 or C

Acceptable – When tested, answers with at least 70% accuracy.

7 or S

Superior – When tested, answers with 100% accuracy.

B. Reflected in Field Performance
1 or N/I

Unacceptable – Violates procedural requirements. Attempts to conduct illegal searches, fails to
search when appropriate, attempts to seize evidence illegally, and arrest unlawfully.

4 or C

Acceptable – Follows required procedure in commonly encountered situations. Conducts proper
searches and seizes evidence legally. Makes arrests within guidelines.

7 or S

Superior – Follows required procedure in all cases, accurately applying the law relative to
searching, seizing evidence, release of information, and effecting arrests.

(SEGs adapted from those first developed by the San Jose, California, Police Department, improved upon by the Houston, Texas, Police
Department, revised by Glenn F. Kaminsky in 1986, 1991, 1997, and 1999, and added to by Jerry Hoover, Chief of the Reno Police Department
and by the Sacramento County Sheriff’s Department, and was further revised in 2011 by POST staff.)

A.1–11
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MILL VALLEY POLICE DEPARTMENT

Trainee’s Name (Last, First)

Badge

Daily Observation Report – No. _______

FTO’s Name (Last, First)

Badge

Date

RATING INSTRUCTIONS: Rate observed behavior with reference to the Standardized Evaluation Guidelines. A narrative evaluation
must be attached. Use the category number below to reference your comments. The trainee is required to verify, in writing, the rating in
the left hand column. Check “N.O.” box if not observed. If the trainee fails to respond to training, check “N.R.T.” box and comment on
back. List minutes of remedial training in right hand column. Note: A rating of “4” indicates that a trainee has progressed to a minimum
acceptable standard and performed at a solo patrol officer standard, in that category, this shift.

1

2

BY CATEGORY
1
1.
1
2.
1
3.
1
4.

3

4

Training
Phase

Assignment or Reason for No FTO Evaluation

RATING SCALE
Acceptable
Level

Unacceptable by
FTP Standards

Team
Worked

Superior by
FTP Standards

5

6

7
N.O.

2
2
2
2

3
3
3
3

4
4
4
4

5
5
5
5

6
6
6
6

7
7
7
7

5.

1

2

3

4

5

6

7

6.
7.
8.

1
1
1

2
2
2

3
3
3

4
4
4

5
5
5

6
6
6

7
7
7

9.
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.

1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1

2
2
2
2
2
2
2
2
2
2
2
2
2
2
2
2
2
2
2
2
2
2

3
3
3
3
3
3
3
3
3
3
3
3
3
3
3
3
3
3
3
3
3
3

4
4
4
4
4
4
4
4
4
4
4
4
4
4
4
4
4
4
4
4
4
4

5
5
5
5
5
5
5
5
5
5
5
5
5
5
5
5
5
5
5
5
5
5

6
6
6
6
6
6
6
6
6
6
6
6
6
6
6
6
6
6
6
6
6
6

7
7
7
7
7
7
7
7
7
7
7
7
7
7
7
7
7
7
7
7
7
7

31.

1
1

2
2

3
3

4
4

5
5

6
6

7
7

32.

1
1

2
2

3
3

4
4

5
5

6
6

7
7

33.

1
1

2
2

3
3

4
4

5
5

6
6

7
7

N.R.T

ATTITUDE
1. Acceptance of feedback
2. Attitude toward police work
3. Integrity/Ethics
4. Leadership
APPEARANCE
5. General appearance
RELATIONSHIPS
6. With citizens/community
7. With other department members
8. Community organizing
PERFORMANCE
9. Driving skill: Normal conditions
10. Driving skill: Moderate/high stress conditions
11. Use of map book: Orientation/response time
12. Routine forms: Accuracy/completeness
13. Report writing: Organization/details
14. Report writing: Grammar/spelling/neatness
15. Report writing: Appropriate time used
16. Field performance: Non-stress conditions
17. Field performance: Stress conditions
18. Investigative skills
19. Interview/interrogation skills
20. Self-initiated field activity
21. Officer safety: General
22. Officer safety: Suspicious persons/suspects/prisoners
23. Control of conflict: Voice command
24. Control of conflict: Physical skill
25. Problem-solving/decision-making
26. Problem-solving techniques
27. Communications: Use of codes/procedure
28. Radio: Listens and comprehends
29. Radio: Articulation of transmissions
30. MDT: Use/comprehension/articulation
KNOWLEDGE
31. Department policies and procedures:
Reflected by verbal/written/simulated testing
Reflected in field performance
32. Knowledge of the criminal statutes:
Reflected by verbal/written/simulated testing
Reflected in field performance
33. Knowledge of criminal procedure:
Reflected by verbal/written/simulated testing
Reflected in field performance

R.T

Total minutes of remedial training time today (note specific remedial plan, if appropriate)
Trainee Initials: __________
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MILL VALLEY POLICE DEPARTMENT

Daily Observation Report – NO.

NARRATIVE FORM

THE MOST SATISFACTORY PERFORMANCE AREA OF THE DAY WAS IN CATEGORY NUMBER:
A SPECIFIC INCIDENT WHICH JUSTIFIES THE RATING IS:
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Trainee Initials: __________

MILL VALLEY POLICE DEPARTMENT

Daily Observation Report – NO.

NARRATIVE FORM

THE LEAST SATISFACTORY PERFORMANCE AREA OF THE DAY WAS IN CATEGORY NUMBER:
A SPECIFIC INCIDENT WHICH JUSTIFIES THE RATING IS:
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Trainee Initials: __________

MILL VALLEY POLICE DEPARTMENT

Daily Observation Report – NO.

NARRATIVE FORM

ADDITIONAL INFORMATION:
ANY DOR RATING OF 1, 2, 6, OR 7 MUST BE DOCUMENTED. 1) IDENTIFY THE EVENT(S) AND
ENTER THE APPLICABLE CATEGORY NUMBER(S) TO REFERENCE YOUR COMMENTS. 2) EXPLAIN
HOW THE RATING WAS DETERMINED.

TRAINEE’S SIGNATURE

DATE

______________________________________________
FTO’S SIGNATURE
DATE

FTO COORDINATOR’S SIGNATURE

DATE

______________________________________________
FTO MANAGER'S SIGNATURE
DATE

1. SET THE STAGE/SCENE
2. CONSIDER VERBATIM QUOTES
3. CRITIQUE PERFORMANCE/NOT THE PERSON

SAVE DOR

4. USE LISTS AS APPROPRIATE
5. REPORT FACTS/AVOID CONCLUSIONS
6. CHECK SPELLING/GRAMMAR, ETC.

CLEAR DOR
24

7. THINK REMEDIAL
8. QUANTIFY WHEN APPROPRIATE
9. REMEMBER YOUR AUDIENCE

10. DON’T PREDICT

PRINT

MILL VALLEY POLICE DEPARTMENT FIELD TRAINING PROGRAM

SUPERVISOR’S MONTHLY REPORT (SMR)

Trainee

Badge #

Supervisor

Badge #

I have reviewed the above listed trainee’s Daily Observation Reports for the week of
_______. I have also discussed his/her overall performance with FTO

to
.

Additional method(s) by which the trainee’s performance was evaluated:
End of Phase meetings

Citizen Contacts

Other (FTOs)

Conferences

Field Visit

Radio Traffic

Report Review

Ride-a-long

Daily Briefing

Other (explain)

Regarding the trainee’s performance:
I ___ have ___ have not discussed the trainee’s most significant strengths with him/her.
I ___ have ___ have not discussed the trainee’s most significant weaknesses with him/her.
The trainee’s significant weaknesses ___ have ___ have not required remedial training.

Remedial training, if provided, consisted of:
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MILL VALLEY POLICE DEPARTMENT FIELD TRAINING PROGRAM

SUPERVISOR’S MONTHLY REPORT (SMR)

Trainee

Badge #

Supervisor

Badge #

Comments regarding significant strengths, weaknesses, and progress to date:

The trainee’s progress to date is ___ not acceptable ___ acceptable based on the above information.

Trainee’s Signature

Date

FTO Coordinator’s Signature

_______________________________________
FTO Manager’s Signature
Date
26

Date

MILL VALLEY POLICE DEPARTMENT FIELD TRAINING PROGRAM

SUPERVISOR’S BI-WEEKLY REPORT (SWR)

Trainee

Badge #

Supervisor

Badge #

I have reviewed the above listed trainee’s Daily Observation Reports for the week of
_______. I have also discussed his/her overall performance with FTO

to
.

Additional method(s) by which the trainee’s performance was evaluated:
End of Phase meetings

Citizen Contacts

Other (FTOs)

Conferences

Field Visit

Radio Traffic

Report Review

Ride-a-long

Daily Briefing

Other (explain)

Regarding the trainee’s performance:
I ___ have ___ have not discussed the trainee’s most significant strengths with him/her.
I ___ have ___ have not discussed the trainee’s most significant weaknesses with him/her.
The trainee’s significant weaknesses ___ have ___ have not required remedial training.

Remedial training, if provided, consisted of:
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MILL VALLEY POLICE DEPARTMENT FIELD TRAINING PROGRAM

SUPERVISOR’S BI-WEEKLY REPORT (SWR)

Trainee

Badge #

Supervisor

Badge #

Comments regarding significant strengths, weaknesses, and progress to date:

The trainee’s progress to date is ___ not acceptable ___ acceptable based on the above information.

Trainee’s Signature

Date

FTO Coordinator’s Signature

_______________________________________
FTO Manager’s Signature
Date
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Date

MILL VALLEY POLICE DEPARTMENT FIELD TRAINING PROGRAM

END OF PHASE REPORT (EPR)

REPORT DATE: ____________

PHASE: ___

START DATE: ____________

Trainee (Last, First MI)

END DATE: ____________

Badge / ID

Evaluation Period
From:

PART A. SIGNIFICANT STRENGTHS / WEAKNESSES

Page 1 of ͺͺ

To:

Use the following page for any additional comment(s).

STRENGTHS:
1.
2.
3.
WEAKNESSES:
1.
2.
3.

PART B. ADDITIONAL TRAINING / REMEDIAL EFFORTS

PART C. ADDITIONAL COMMENTS (OPTIONAL)

PART D. REQUIRED SIGNATURES
I have reviewed/discussed this End of Phase Report with my Field Training Officer (FTO) and understand the evaluation given.
Trainee Signature
Print FTO Name

Badge / ID

Print FT SAC Name

Badge / ID

 Additional page(s) attached
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Date



Date



Date

REPORT DATE: ____________

PHASE: ___

START DATE: ____________

Trainee (Last, First MI)

END DATE: ____________

Badge / ID

Evaluation Period
From:

ADDITIONAL COMMENTS

Trainee Initials

FTO Initials

FT SAC Initials
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Page 2 of ͺͺͺ

To:

REPORT DATE: ____________

PHASE: ___

START DATE: ____________

Trainee (Last, First MI)

END DATE: ____________

Badge / ID

Evaluation Period
From:

COMMENTS CONTINUED

Trainee Initials

FTO Initials

FT SAC Initials

31

Page __ of __

To:

REPORT DATE: ____________

PHASE: ___

START DATE: ____________

Trainee (Last, First MI)

END DATE: ____________

Badge / ID

Evaluation Period
From:

COMMENTS CONTINUED

Trainee Initials

FTO Initials

FT SAC Initials
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Page __ of __

To:

REPORT DATE: ____________

PHASE: ___

START DATE: ____________

Trainee (Last, First MI)

END DATE: ____________

Badge / ID

Evaluation Period
From:

COMMENTS CONTINUED

Trainee Initials

FTO Initials

FT SAC Initials
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Page __ of __

To:

MILL VALLEY POLICE DEPARTMENT FIELD TRAINING PROGRAM

PHASE EVALUATION REPORT

REPORT DATE ____________

PHASE ___

WEEK ___

Page 1

Trainee (Last, First MI)

Badge / ID

Evaluation Period
From:

To:

INSTRUCTIONS
•
•

This Phase Evaluation Report provides feedback to the trainee so that good performance continues and/or deficient performance improves.
A rating of 1 or 2 requires a written statement outlining the steps that the FTO or agency has taken and/or will take to bring performance
up to an acceptable level. Use the following page(s) to document the necessary steps and/or provide additional comments; initial each page.

RATING SCALE:

4 – BETTER THAN ACCEPTABLE: Performance exceeds agency’s standard
3

– ACCEPTABLE: Performance meets agency’s standard

2

– NEEDS IMPROVEMENT: Performance is progressing toward “acceptable” but does not yet meet agency’s standard

1

– UNACCEPTABLE: Performance is not at an acceptable level

NRT – NOT RESPONDING TO TRAINING: Trainee has been rated at level 1 or 2 and after remediation shows
no improvement in performance

NRT

PART A. PERFORMANCE AREA

1

2

3

Overall Performance for this evaluation period:
The following areas are noteworthy (see next page for additional comments):
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
PART B. TRAINEE REVIEW / REQUIRED SIGNATURES
I have reviewed this Phase Evaluation Report with my Field Training Officer (FTO).
I wish to discuss this evaluation with the FTP Supervisor/Administrator/Coordinator (FTP SAC).
Trainee Signature
Print FTO Name

Badge / ID

Print FT SAC Name

Badge / ID

 Additional page(s) attached
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Date



Date



Date

4

REPORT DATE: ____________

PHASE: ___

WEEK: ___

Comments Page 1 of ____

Trainee (Last, First MI)

Badge / ID

Evaluation Period
From:

To:

INSTRUCTIONS
If the Trainee received rating(s) of 1 or 2, the steps taken to bring the trainee’s performance level up to an acceptable level must be documented.
Identify the specific performance area numbers and corresponding ratings from page 1. Continue on the additional page if needed.

PART C. REMEDIAL STEPS / COMMENTS
Area / Rating

Trainee Initials

Recommended RT Steps / Additional Comments

FTO Initials

FT SAC Initials
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REPORT DATE: ____________

PHASE: ___

WEEK: ___

Comments Page ___ of ___

Trainee (Last, First MI)

Badge / ID

Evaluation Period
From:

CONTINUATION PAGE
Area / Rating

Trainee Initials

Recommended RT Steps / Additional Comments

FTO Initials

FT SAC Initials
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To:

MILL VALLEY POLICE DEPARTMENT FIELD TRAINING PROGRAM

REMEDIAL TRAINING ASSIGNMENT WORKSHEET
REPORT DATE: ____________

PHASE: ___

START DATE: ____________

Trainee (Last, First MI)

Badge / ID

END DATE: ____________

Page 1 of 1

Field Training Officer (FTO)

Badge / ID

PART A. PERFORMANCE DEFICIENCIES
Your FTO has identified one or more areas of deficient performance that require your immediate
attention for improvement. You will be expected to fully complete this training assignment by this date:
Define the specific problem with example(s). Describe the training already conducted:

PART B. TRAINING ASSIGNMENT
Describe the specific assignment(s) given to the trainee to correct the above problem. The trainee will be expected to perform at a
satisfactory level in identified area(s).
NOTE: Your FTO will describe the required assignment needed to improve your performance in terms of specific goals and objectives.
Example: Trainee will practice self-initiated car stops daily for 4 shifts, resulting in a minimum of 4 field interviews and 2 citations per shift.

I have reviewed/discussed the above training assignment with my FTO and understand the specific goals and objectives.
Trainee’s Signature

________________________________________________________

Date ________________

PART C. ASSIGNMENT COMPLETION
 Has the trainee completed this training assignment satisfactorily? ................................................................................

Yes

No

 Is the trainee now performing at a competent level?......................................................................................................

Yes

No

 Has an additional assignment been given? ......................................................................................................................

Yes

No

NOTE: If the training plan was not completed satisfactorily, specific recommendations must be made regarding the trainee’s continued
substandard performance. Additional RT Assignment Worksheets should be generated outlining a follow-up training plan. It is the responsibility
of the originating FTO to ensure that RT assignment(s) are communicated to the trainee’s next FTO so that follow-up can be monitored.
Comments regarding completion of assignment:

PART D. REQUIRED SIGNATURES
I have reviewed/discussed all areas noted in this RT Assignment Worksheet and understand the evaluation given.

Print FT SAC Name

Trainee Signature



Date

FTO Signature



Date



Date

Badge / ID
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MILL VALLEY POLICE DEPARTMENT Field Training Program Completion Record/

Competency Attestation

DATE _______________

Page 1 of 1

Trainee (Last, First MI)

Badge / ID

Primary Field Training Officer (FTO)

Badge / ID

PART A. PROGRAM COMPLETION
Phase

Field Training Officer

Badge / ID

Shift/Watch

Training Dates (Inclusive)

1

From:

To:

2

From:

To:

3

From:

To:

4

From:

To:

PART B. TRAINEE ATTESTATION
(ABOVE) WOULD AN ENTIRE PHASE BE DONE IN THE SHIFT/WATCH?

I have been instructed in each phase of the prescribed training contained in the Field Training Program Guide, and my
training performance and stages of progress were documented and reviewed with me by training staff as required.

Trainee Signature



Date

PART C. TRAINING CERTIFICATION / REQUIRED SIGNATURES

I certify that Officer ________________________________ has received the instruction outlined in the
Field Training Program Guide and has performed competently in all structured learning content areas. I also certify
that all tests have been completed at a satisfactory level and that this trainee is now prepared to work as a solo
patrol officer.
Primary FTO Signature

Print FT SAC Name



Date

Badge / ID
SAC Signature

Date

PART D. AGENCY HEAD ATTESTATION / REQUIRED SIGNATURES

I attest that the above named trainee has satisfactorily completed the prescribed Field Training Program and is
competent to perform as a solo patrol officer.
Print Agency Head Name

Badge / ID
Agency Head Signature
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Date

MILL VALLEY POLICE DEPARTMENT Field Training Officer (FTO) Critique Form
DATE: __________________

Page 1 of 2

Trainee (Last, First MI)

Badge / ID

This critique is for Field Training Officer

Badge / ID

PART A. PURPOSE
In an effort to ensure that each Field Training Officer (FTO) maintains a high level of skill, performance, and interest, this critique form is to be
completed by the trainee. The purpose of the form is to provide objective feedback to the FTOs so they can use the information to continue
to enhance their teaching/training skills. It is imperative these questions be answered honestly and directly. Field training officers will benefit
by knowing the impression they have made on you, their trainee.
Your response to each item is important. Please take time to provide details about why you rated the FTO as you did. The more information
that you can provide the better we can determine each FTO’s level of skill and their continued suitability for the position.
This critique form is confidential and will only be reviewed by field training program administrative personnel. The general content of the
feedback (not your identity) will be relayed to the FTOs to assist with improving training methods.

PART B. FTO EVALUATION
1.

The Field Training Program emphasizes two areas: Training and Evaluating Performance. Assign percentages (totaling 100%) to the
amount of effort your FTO gave to each (e.g., Training–50%, Evaluating Performance–50% / Training–70%, Evaluating Performance–30%)
TRAINING: ______%

EVALUATING PERFORMANCE: ______%

On a scale of 1 to 5, rate the following:
2.

Indicate how you perceived your FTO related to you:
1

2

I WAS JUST ONE OF A
NUMBER OF RECRUITS

3.

4.

1

2

POOR

FAIR

7.

8.

5
I WAS RECOGNIZED
AS AN INDIVIDUAL

3
SATISFACTORY

4
GOOD

5
EXCELLENT

Was the FTO attentive to your needs, problems, or concerns?
1

6.

4

What type of role model was the FTO for you?

NEVER

5.

3
INTERACTION
WAS ADEQUATE

2

3

SELDOM

OFTEN

4
USUALLY

5
ALWAYS

Rate the FTO’s knowledge of the training material covered:
1

2

POOR

FAIR

3
SATISFACTORY

4
GOOD

5
EXCELLENT

Describe the FTO’s skill as a trainer and his/her training methods, such as handouts, visual aids, scenarios, role-play, etc.:
1

2

POOR

FAIR

3
SATISFACTORY

4
GOOD

5
EXCELLENT

Rate the FTO’s ability to communicate with you:
1

2

POOR

FAIR

3
SATISFACTORY

4
GOOD

5
EXCELLENT

Rate the FTO’s honesty, fairness, and objectivity in evaluating you:
1

2

POOR

FAIR

3
SATISFACTORY
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4
GOOD

5
EXCELLENT

DATE: __________________

Page 2 of 2

Trainee (Last, First MI)

Badge / ID

This critique is for Field Training Officer

Badge / ID

PART B. FTO EVALUATION continued
9.

Describe the FTO’s method of critiquing your performance (verbally or in writing):
1
TOO NEGATIVE /
TOO CRITICAL / UNFAIR

10.

2

3
SATISFACTORY /
FAIR

4

5
VERY POSITIVE /
ENCOURAGING

Did the FTO work with you on areas he/she identified as deficient or where improvement was needed?
1
NEVER

2
SELDOM

3

4

OFTEN

USUALLY

5
ALWAYS

11.

List the area(s) you consider to be the FTO’s greatest strengths (e.g., training skills, officer safety, codes and laws, report writing, etc.):

12.

List the area(s) in which you feel the FTO needs improvement:

13.

Were there any conflicts or inconsistencies with the FTO’s training and your academy training?

YES

If YES, explain:

14.

Did you experience any discrepancies between the FTOs?

YES

NO

If YES, explain:

15.

Please list any additional comments or suggestions here:

Trainee Signature

_______________________________________________________
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Date _________________________

NO

MILL VALLEY POLICE DEPARTMENT

Field Training Program Critique Form

DATE: __________________
Trainee (Last, First MI)

Page 1 of 2
Badge / ID

Field Training Officer (FTO)

Badge / ID

PART A. PURPOSE
The Field Training Program personnel are dedicated to providing trainees with an effective training experience. Below is a list of questions
pertaining to the training you received during the Field Training Program. The purpose of this evaluation is to present objective feedback to be
used by personnel to improve and enhance the program’s effectiveness. Please read each question carefully and respond honestly and
directly. Your candidness and comments will be appreciated.
Supervisor (FTP SAC)

Return the completed and signed evaluation to the FTP SAC:

PART B. FTP evaluation
Y

N

1.

Did the orientation process help you prepare for the Field Training Program and did you understand the
program’s expectations of you?
Please comment:

Y

N

2.

Was the length of the program adequate?
Please comment:

Y

N

3.

Do you feel that the program training you received was meaningful in relation to the job you are now doing?
Please comment:

Y

N

4.

Were there any areas of training you felt were ignored, or which should have been included or extended?
If YES, which area(s):

Y

N

5.

Was the instruction and training provided by the FTOs generally consistent with one another?
Please comment:

Y

N

6.

Do you feel the documented evaluations in the program were beneficial for your development as a
police officer?
Please comment:

Y

N

7.

Do you feel program personnel were objective in making evaluations, judgments, and decisions about you?
Please comment:
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Page 2 of 2
Trainee (Last, First MI)

Badge / ID

Field Training Officer (FTO)

Badge / ID

PART B. FTP EVALUATION continued
Y

N

8.

Do you feel there was sufficient time available for community-oriented projects or specialized beat activities?
Please comment:

9.

Y

N

10.

Upon completion of the Field Training Program, do you feel you are now proficient in each of the following
areas?
A.

Department Policies and Procedures .........................................................

Y

N

B.

Patrol Vehicle Operations ...........................................................................

Y

N

C.

Officer Safety ..............................................................................................

Y

N

D. Report Writing ............................................................................................

Y

N

E.

Codes and Law ............................................................................................

Y

N

F.

Patrol Procedures .......................................................................................

Y

N

G. Handcuffing and Searching Techniques......................................................

Y

N

H. Use of Force ................................................................................................

Y

N

I.

Traffic (including DUI and Accident Investigation)......................................

Y

N

J.

Search and Seizure......................................................................................

Y

N

K.

Radio Procedures ........................................................................................

Y

N

L.

Investigations and Evidence .......................................................................

Y

N

M. Conflict Resolution ......................................................................................

Y

N

N. COPPS (Comm. Ori. Policing and Prob. Solving)/POP(Prob. Ori. Policing)....

Y

N

O. Courtroom Procedures ...............................................................................

Y

N

Are there any changes that need to be made to improve the program?
Please comment:

Y

N

Trainee Signature

11.

Use the space below to add anything that may not have been covered above.

_______________________________________________________
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Date ______________

POLICE OFFICER
FIELD TRAINING GUIDE
Orientation
1) Swearing in by the Chief of Police
a) Sign Oath of Officer
b) Issue badge and identification card
2) Explanation of departmental structure
a) Rank and Responsibilities
i) Chief
ii) Lieutenants
iii) Sergeants
iv) Corporals
v) Detectives
vi) Officers
vii) Non-Sworn
3) Departmental tour
a) Introduction to:
i) Chief
ii) Lieutenants
iii) Sergeants
iv) Other Personnel
4) Demonstrate use of door codes
5) Assign locker and file cabinet to Trainee
6) The Training Sergeant will ensure that the Trainee is familiarized with the police building:
a) Administrative Officers
b) Investigations
c) Report Writing
d) Evidence Room
e) Patrol Interview Areas
f) Armory
g) Training Room
h) Records Sections
i) Clearing Barrels
j) Door codes
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7) The Training Sergeant will ensure that the Trainee has been provided with the following items:
(see New Hire Equipment Checklist)
a) Nameplate
b) Duty belt/Gear
c) Hat/Jacket/Pants
d) Riot Helmet
e) Spare Vehicle Keys
f) Quick Codes Vehicle/Penal
g) Access to Lexipol
h) Moving Citations
i) Parking Citations
j) Portable Radio
k) Warning Citations
l) City Map Run-book
8) The Training Sergeant will ensure that the Trainee has received and/or purchased his/her uniforms and
equipment necessary for duty:
a) Class B uniform
b) Utility Uniform
c) Penal Code
d) Vehicle Code
e) Clipboard/Duty Bag with Basic Forms
f) Citation Book
g) Pocket Notebook
9) Range training and qualification with the department Rangemaster:
a) Less Lethal Shotgun
b) Handgun
c) Taser
d) Assault Rifle
10) Defensive training with department Defensive Tactics Instructor (minimum 4 hour block):
a) Use of expandable baton
b) Use of OC
c) Weapon Retention
d) Use and Positioning of Handcuffs
e) Searching of Male/Female Prisoners
11) Current Radio Codes
a) Proper Usage
b) Phonetic Alphabet
c) Call Signs for MVPD
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FTO SPEECH
My name is Officer/Corporal _______________ and I’ll be your FTO for the next _______ weeks. My role is to
assist you in succeeding as a Trainee, with the goal of you becoming a competent solo patrol officer in our
agency after completion of your twenty week field training program. To accomplish this goal, I will instruct
and counsel you on many law enforcement techniques to enhance and apply the training you received at the
academy, with the objective of developing your personal skills and style.

Do not accept “training,” however well intended, from other officers or FTO’s unless I have specifically
directed it. Your welfare, safety and training are my primary responsibilities.

I expect you to report for duty each shift on time, prepared for work, with all your gear and in proper uniform.
Get adequate rest, eat properly and exercise. Above all else, keep focused on safety: yours, mine, our fellow
officers and the community. Be alert from the time we go on duty until we end the shift.

To quantify your daily performance and behavior, I will use the Standardized Evaluation Guidelines (SEGs),
which define performances as Superior, Acceptable and Unacceptable using a rating scale of 1 to 7. While
these ratings are important, don’t be fixated on them and ignore their purpose: to help you identify the areas
where you are strong and those areas that need improvement. (Provide Trainee with a copy of SEGs)

During the shift, you will often see me taking notes to ensure the Daily Observation Report (DOR) reflects your
performance in an accurate manner. At the end of the shift, we will review the DOR and discuss the day’s
performance in detail. I will expect you to actively identify the areas you felt went well and those that didn’t
with suggestions and comments from you on what you learned from the events. (Review DOR and explain
how you rate)

As a trainee, you’re expected to experience some areas where you “make mistakes” or may be unsure of law,
procedure or techniques. The important thing is to learn from your mistakes and make an effort to not repeat
them. I will ask you to explain not just what you did but why you did it and what the consequences could be
of your act or failure to act.

Your daily ratings will always reflect you overall performance as compared to that of a solo patrol officer. I
want you to ask questions about anything that is unclear or causes you concern. I look forward to working
with you during the coming weeks, and being a positive influence on your success as a solo patrol officer.
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FIELD TRAINING GUIDE
PHASE 1
___________________________________________________________________
1. The FTO will ensure that the Trainee has the equipment organized in a manner to assist in time
management skills.
a) Organization of clipboard, citation book, necessary department/legal forms
b) Organization of resource guides in personal possession
2. The FTO will ensure that the Trainee is given instruction and demonstration of department equipment
(checkout, use and maintenance).
3. The FTO will ensure that the Trainee understands the importance of physical, mental and emotional
conditioning in officer survival. These shall minimally include:
a) Concept of tactical retreat
i) Pre-planning (mental scenarios)
ii) Reduction of unnecessary risks (stress management, “keeping your cool”)
b) Mental conditioning
i) Will to live
ii) Continue to fight, regardless of odds
iii) Mental alertness
iv) Self-confidence
c) Physical
i) Agency policy on physical fitness and officer standards
ii) Role of good health and nutrition
4. Legal and Ethical Issues
a) The FTO shall review and discuss the legal and ethical considerations pertaining to the use of force,
including “reasonable force,” and associated case law.
b) The Trainee shall explain agency policy, legal ramifications and civil liabilities attached to both the
officer and the agency through the use of physical force or deadly force.
c) The Trainee shall identify and evaluate situations that justify the use of deadly force and those
situations that do not justify such use.

5. The FTO will ensure that the Trainee has knowledge of Department Rules and Regulations governing
appearance, conduct and use of department property (Policy Manual 340.1, 700.1, and 1043.1).

6. The FTO will ensure that the Trainee is familiarized with the other City offices.
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a)
b)
c)
d)
e)

City Hall/Human Resources
Finance
Park and Recreation Department
Planning Officers
Corporation Yard/Hazardous Materials Storage

7. The FTO will ensure that the Trainee will have a workable knowledge of the City’s orientation by
demonstrating knowledge of the primary roadways within the City of Mill Valley and beat boundaries.
a) City Limit tour
b) E. Blithedale Avenue
c) Miller Avenue
d) Camino Alto
e) Edgewood Avenue
f) Throckmorton Avenue

8. The FTO will ensure that the Trainee has knowledge of the city buildings, banks, schools, parks, bars,
utility companies, hotels and gasoline stations.
a) Public Safety Building
b) City Hall & Fire Station #6
c) Fire Station #7
d) Library
e) Golf Clubhouse
f) Golf Proshop
g) Community Center
h) Corporation Yard
i)
Treatment Plant
j)
2AM Club
k) Sweetwater
l)
Bank of America (E. Blithedale)
m) Bank of America (Throckmorton)
n) Wells Fargo (Miller)
o) Wells Fargo
p) US Bank
q) Citi Bank
r) Union Bank
s) US Bank
t) US Bank
u) Chase Bank
v) Bank of Marin
w) Redwood Credit Union
x) The Northern Trust Company
y) Westamerica Bank
z) Edna Maquire Elementary School
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aa) Greenwood School
bb) Old Mill School
cc) Park Elementary School
dd) Mill Valley Middle School
ee) Tamalpais High School
ff) Ring Mountain Day School
gg) Chevron Gas (Miller)
hh) Chevron Gas (Miller)
ii) Arco Gas
jj) Chevron (E. Blithedale)
kk) Mill Valley Inn
ll) Travelodge
mm) Acqua Hotel
nn) Old Mill Park
oo) Sycamore Park
pp) Scott Highlands Park

9. The FTO will ensure that the Trainee will have a workable knowledge of locations outside the city limits by
demonstrating the location of:
a) Marin County Sheriff’s Office E.O.F
b) Marin County Jail
c) Marin County Juvenile Hall
d) Helen Vine Detox Center
e) Marin County District Attorney’s Office
f) Marin County Courts
g) Marin General Hospital
h) Unit B
i)
Jeanette Prandi Children’s Center
j)
Kaiser Hospital
k) Communications Center
l)
Sausalito Police Department
m) Tiburon Police Department
n) Belvedere Police Department
o) Novato Police Department
p) Novato Community Hospital
q) San Rafael Police Department
r)
CHP
s) Ross Police Department
t) Fairfax Police Department
u) Central Marin Police Authority
v) MCSO Marin City Substation
w) College of Marin Police
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10. The FTO will ensure that the Trainee can demonstrate a workable knowledge of the Department’s Policies
and Procedures dealing with:
a) Vehicle Pursuits – Policy 314.1
b) Firearms – Policy 312.1
c) Domestic Violence – Policy 320.1
d) Use of Force – Policy 300.1
e) Harassment in the Workplace – Policy 328.1
f) Field Training Program – Policy 436.1
g) Handcuffing and Restraining Prisoners – Policy 306.1
h) Rules and Regulations Professional Conduct – Policy 340.1
i)
Rules and Regulations Personal Conduct - Policy 340.1

11. The FTO will ensure that the Trainee is aware of his/her responsibility to notify the Administrative
Secretary of any change of address/telephone number.

12. The FTO will ensure that the Trainee has basic investigative skills in that the Trainee would be able to:
a) Obtain the full identifying information of any suspect, victim or witness involved in the investigation.
b) Obtain the full identifying information on any piece of property and/or evidence involved in the
investigation.
c) Demonstrate the difference between basic interviews and interrogations.
d) Understand and demonstrate the use of, and information provided by:
i) CLETS/Informer
(1) Driver’s license check by name
(2) Driver’s license check by number
(3) Stolen vehicle check
(4) Vehicle registration check
(5) Vehicles registered to a person
(6) Vehicle identification number check
ii) EJUS
(1) Maintain password
(2) Person search
(3) Court minutes
(4) Sign-Off
iii) Criminal History Report
iv) CAD Orientation (Netviewer/Informer)
v) CAL Photo
13. The Trainee shall explain the purposes of a vehicle inspection prior to driving. These shall minimally
include:
a) Prevention of accidents
b) Promotion of operational efficiency
c) Reduction of maintenance and repair costs
d) Location of contraband, evidence or property
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14. The Trainee shall point out the location and describe the use of the following:
a) Trunk and hood release
b) Firearms/weapons release systems
c) Emergency lights and siren switches
d) Flares
e) First Aid equipment
f) Radio
15. The Trainee shall explain agency policy regarding proper maintenance of the police vehicle. This
explanation shall minimally include:
a) The procedure for regular maintenance and service of patrol vehicles
b) The procedure for turning in a damaged or mechanically deficient vehicle for repair
c) The proper documentation to be completed
16. The Trainee shall conduct a patrol vehicle pre-shift inspection to include:
a) Inspection for damage and wear
b) Check interior for contraband, property, or evidence
c) Check regular and emergency lighting
d) Check prisoner transport area
e) First-aid supplies including A.E.D
f) Flares
g) Cones
h) Fire extinguisher
i)
Gasoline
j)
Rifle
k) Less lethal
l)
Vehicle cleanliness
m) Check siren
n) Check radio
o) Radio channels
17. The FTO will ensure that the Trainee can illustrate, through explanation or example, the following aspects
of ethical conduct:
a) An Officer shall not engage in any conducts or activities on-or off-duty that reflect discredit upon the
officer, bring the Department into disrepute, or impair its efficient and effective operation.
b) Officers shall conduct themselves in a manner that will foster cooperation among members of the
Department, showing respect, courtesy and professionalism in their dealings with one another.
c) Officers shall not use language or engage in acts that demean, harass or intimidate another. Officers
shall conduct themselves toward the public in a civil and professional manner that implies a service
orientation and that will foster public respect and cooperation.
d) Officers shall treat violators with respect and courtesy, guard against an officious or overbearing
attitude or language that may belittle, ridicule, and intimidate the individual or act in a manner that
unnecessarily delays the performance of duty.
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18. The FTO will ensure that the Trainee shall identify and evaluate methods of handling unethical or criminal
conducts on the part of a fellow officer.
19. The FTO will ensure that the Trainee shall identify and discuss problems associated with some common
ethical decisions, including:
a) Non-enforcement of specific laws by personal choice
b) Acceptance of gratuities
c) Misuse of sick time
20. The FTO will ensure that the Trainee shall identify the potential consequences of inappropriate
discretionary decision-making, including:
a) Death
b) Additional crime
c) Civil and vicarious liability
d) Discipline
e) Embarrassment to the department
f) Relationship with the community
21. The FTO will ensure that the Trainee shall illustrate through explanation or example, how each of the
following leadership competencies can affect his/her skills and abilities as an officer:
a) Integrity
b) Credibility
c) Trust
d) Discretion
e) Duty
f) Loyalty
g) Honesty
22. Code sections: The FTO and the Trainee will review each element of each of the following section noting
whether the section describes a felony, misdemeanor, or infraction, and whether the crime requires
specific or general intent.
a) 836 PC
b) 840 PC
c) 841 PC
d) 844 PC
e) 835a PC
f) 142 PC
g) 148 PC
h) 300 W&I
i)
601 W&I
j)
602 W&I
k) 625 W&I
l)
40302 CVC
m) 40303 CVC
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Field Training Guide
Phase 2
*Bold type reflects increased level of Trainee responsibility in the areas covered in Phase 1
1. Code Sections: The FTO and the Trainee will review each element of each of the following sections, noting
whether the section describes a felony, misdemeanor, or infraction, and whether the crime requires
specific or general intent:
a) 15 PC
b) 182 PC
c) 187 PC
d) 203 PC
e) 207 PC
f) 240 PC
g) 242 PC
h) 243 PC
i) 245 PC
j) 273.5 PC
k) 288 PC
l) 288(a) PC
m) 314 PC
n) 451 PC
o) 470 PC
p) 476(a) PC
q) 484 PC
r) 484g PC
s) 487 PC
t) 488 PC
u) 490.5 PC
v) 496 PC
w) 503 PC
x) 647 PC
y) 647.6 PC
z) 653m PC
aa) 12020 PC
bb) 12031 PC
cc) 10851 CVC
dd) 10852 CVC
ee) 5150 W&I
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2. The FTO will ensure that the Trainee will have a workable knowledge of the City’s orientation by
demonstrating knowledge of the secondary roadways within the city:
a) Sycamore Avenue
b) Nelson Avenue
c) Locust Avenue
d) Hilarita Avenue
e) Carmelita Avenue
f) Corte Madera Avenue
g) Summit Avenue
h) Lovell Avenue
i) Molino Avenue
j) Underhill Avenue
3. The FTO will ensure that the Trainee has knowledge of the city streets:
a) Even/odd
b) Low numbers to high numbers
4. The FTO will ensure that the Trainee will demonstrate a workable knowledge of the Department’s Policies
and Procedures dealing with:
a) Hate Crimes – Policy 338.1
b) Restraint of Juveniles – Policy 306.3.3
c) Emergency Protective Orders – Policy 326.6.1
d) Records Security – Policy 806.1
e) Damage to Patrol Vehicles – Policy 704.1
f) Transporting In-Custody Disabled Persons – Policy 370.4.2
5. The Trainee shall identify roles encompassed in the agency’s responsibilities to provide community service.
Those roles may include:
a) Protect life and property
b) Maintain order
c) Crime prevention
d) Public education
e) Delivery of service
f) Enforcement of law(s)
g) Community partnerships and programs
6. The FTO will ensure that the Trainee will be able to:
a) Conduct and demonstrate basic interviews and interrogations
b) Demonstrate the ability to formulate an investigative strategy to the investigation at-hand
i) Who to contact
ii) Where to obtain information
iii) Prioritize contacts
iv) Prioritize leads
v) Prioritize resources

53

7. The FTO will ensure that the Trainee recognizes the necessity for field notes.
a) Reference for future investigation
b) Reference for future contact
c) Beat or area information
8. The FTO will ensure that the Trainee shall recognize that the contents of filed notes and notebooks are
discoverable in a court proceeding.
9. The Trainee shall review and explain the following terms relative to searches:
a) Consent
b) Scope of searches
c) Contemporaneous
d) Probable cause
e) Instrumentalities of a crime
f) Contraband
g) Knock and notice
h) Container search doctrine
10. The Trainee shall recognize and explain the circumstances under which the following types of legally
authorized searches may be made. These circumstances shall minimally include:
a) Pat-Searches for weapons
b) Consent searches
c) Probable cause searches
d) A search warrant
e) Plain sight
f) Incident to arrest
g) Exigent circumstances
h) Probation/Parole search
11. The Trainee shall identify those items for which an officer may legally search. These items shall minimally
include:
a) Dangerous weapons
b) Fruits of the crime
c) Instruments of the crime
d) Contraband
e) Suspects
f) Additional victims
12. The Trainee shall discuss the limits of searches when conducted with person, vehicles, and buildings
including:
a) Protective sweeps
b) Closed containers
c) Inventory searches
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13. The Trainee shall demonstrate the ability to investigate and obtain an EPO
14. The Trainee shall demonstrate infield show-ups and photographic lineups

15. The FTO will ensure that the Trainee will be able to demonstrate the collection and processing procedure
of:
a) “Wet” evidence
i) Blood
ii) Haz-Mat; Gas, Oil, etc.
iii) Bodily fluids
b) Firearms
c) Edged weapons
d) Hypodermic syringes and other sharp objects:
i) Specialized containers for specific items
e) Glass:
i) Where to obtain
ii) Method of collection
iii) Method of processing
iv) Analyzing breakage
f) Narcotics
i) Dry compounds
ii) Wet compounds
iii) Field testing
iv) Packaging
v) Other supporting evidence
g) U.S. Currency
16. The FTO will ensure that the Trainee will demonstrate the continual ability to make:
a) Pedestrian contacts
b) Traffic enforcement stops
c) High risk stops
d) Building entry
e) Building searches
f) Vehicle searches
g) Body searches
h) Traffic control
17. The FTO will ensure that the Trainee, by the end of Phase 2, be able to demonstrate the ability to:
a) Physically operate the patrol vehicle properly and safely in both emergency and non-emergency
situations.
b) The Trainee shall discuss how an officer operating a law enforcement vehicle under non-emergency
conditions is subject to the same “rules of the road” as any other driver (per 21052 CVC).
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c) The Trainee shall explain Policy 314.1 – Vehicle Pursuits, and discuss those factors to consider in
determining whether to continue or abandon a pursuit.
d) Demonstrate the skills in subsection (a) while handling basic radio procedures and MDC operations.
e) Demonstrate covert approach procedures
f) Demonstrate tactical approaches to scenes
g) Demonstrate the use of patrol vehicle to enhance scene security and safety.
h) Given a simulated or an actual emergency response or pursuit, the Trainee shall demonstrate safe and
effective driving practices.
18. The FTO will ensure that the Trainee shall identify the benefits of tactical communication, including:
a) Enhanced safety (reduces likelihood of physical confrontation and injury).
b) Enhanced professionalism (decreases citizen complaints, civil liability, personal and professional
stress).
19. The Trainee shall explain the situations in which the driver of an authorized emergency vehicle is exempt
from the Vehicle Code provisions listed in Section 21055, including:
a) Responding to an emergency call
b) Engaged in a rescue operation
c) In pursuit of a violator
d) Responding to a fire alarm
20. The Trainee shall explain the exemption requirements of the Vehicle Code regarding the use of red lights
and siren, under Sections 21055(b) and 21807 CVC.
21. The Trainee shall explain the conditions under which he/she or their agency may be held liable for deaths,
injury, or property damage which occur while an emergency vehicle is being operated with red lights and
siren (Code 3):
a) Failure to drive with due regard for the safety of all persons described in Vehicle Code Section 21056
b) A negligent or wrongful act or omission by an employee of the entity described in Vehicle Code Section
17001
c) When not in immediate pursuit of an actual or suspected violator or responding to a bonafide
emergency as described in Vehicle Code Section 17004
22. The FTO will ensure that the Trainee shall demonstrate an ability to perform in a calm, professional
demeanor while de-escalating hostilities or conflicts; (i.e., without resorting to physical force).
23. The FTO will ensure that the Trainee shall explain and demonstrate the ability to use deflection techniques
in response to verbal abuse.
a) I appreciate that, but I need to see your driver’s license.
b) I understand that, but I need you to sign the citation.
24. The FTO will ensure that given a scenario or an actual incident involving an uncooperative subject(s), the
Trainee shall be able to generate voluntary compliance using the five step process:
a) Ask (ethical appeal) – The subject is given an opportunity to voluntarily comply by simply being asked
to comply.

56

b) Set context (reasonable appeal) – The “why” questions are answered by the identification or
explanation of the law, policy, or rationale that applies to the situation.
c) Present options (personal appeal) – Explain possible options.
d) Confirm (practice appeal) – Provides one last opportunity for voluntary compliance (example: “Is there
anything I can say to earn your cooperation at this time?”)
e) ACT – Take appropriate action.
25. The FTO will ensure that the Trainee:
a) Reviews and explains the provision of Penal Code 147 pertaining to willful inhumanity or oppression
toward persons in his/her custody and Penal Code 149 pertaining to the assault of a prisoner under the
“color of authority.”
b) Reviews and explains the rights and privileges of prisoners while in custody including, but not limited
to, rights to telephone calls (MVPD Policy 900.1).
26. The FTO will ensure that the Trainee shall explain an officer’s basic responsibilities at the scene of a
dispute. These responsibilities shall minimally include:
a) Remaining impartial and preserving the peace
b) Conducting an investigation if a crime has been committed
c) Providing safety to individuals and property
d) Suggesting solutions to the problem
e) Offering names of referral agencies
f) Considering arrest is a viable alternative if a crime has been committed.
27. The FTO will ensure that the Trainee shall explain the inherent dangers to an officer who enters the home
of a family involved in a dispute.
28. The FTO will ensure that the Trainee shall assess and explain different techniques to use in given dispute
situations. These situations shall minimally include:
a) Family disputes
b) Neighbor disputes
c) Juvenile disputes
d) Loud parties
29. The FTO will ensure that the Trainee can explain state law and MVPD Policy 332.1 - Missing Persons, and
his/her responsibilities for handling missing persons, both adult and juvenile.

CULTURAL DIVERSITY
30. The Trainee shall explain how the culture of the community can have an effect on the community’s
relationship with his/her agency.
31. The Trainee shall identify cultural motivations and biases that may affect professional ethics and the law.
32. The Trainee shall assess and explain ways in which he/she can increase the trust of the community he/she
serves.
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RACIAL PROFILING
33. The Trainee shall distinguish that effective police work profiles behavior rather than race.
34. The Trainee shall recognize that 13519.4(f) PC states, “A law enforcement officer shall not engage in racial
profiling,” and that it applies to all protected classes, including gender and religion.
35. The Trainee shall explain the Fourth and Fourteenth Amendments of the Constitution and how they define
law enforcement activities that pertain to racial profiling.

CRIME PREVENTION
36. The Trainee shall demonstrate the knowledge and skills necessary to gain citizen support and participation
in the prevention of crime.
37. The Trainee shall give examples of general forms of crime prevention, including:
a) Advice concerning mechanical devices (alarms, locks, and target hardening)
b) Control of conditions (lighting, access, and architecture)
c) Public awareness
d) Property identification
e) Neighborhood Watch Programs

COMMUNITY-ORIENTED POLICING
38. The Trainee shall review and explain the agency’s concept of Community-Oriented Policing as it relates to
community priorities and needs, focusing on specific violations, crimes, or circumstances.
39. The Trainee shall describe the advantages of working with the community to find solutions to problems
related to community safety and quality of life issues.

PEOPLE WITH DISABILITIES
40. The Trainee shall recognize that the ADA (Americans with Disabilities Act) also covers people with
developmental and mental impairments and impacts law enforcement as follows:
a) Requires reasonable adjustments and modifications in policies and practices or procedures, on a caseby-case basis
b) Prohibits the arrest of an individual for behavioral manifestations of a disability that is not criminal in
nature
c) Requires that the safety and civil rights of people with disabilities be protected during transport and
while detained
d) Requires officers to make accommodations for persons with disabilities, except where safety is
compromised
41. The Trainee shall acknowledge that some disabilities (including mental retardation, cerebral palsy,
epilepsy, autism, and other neurological conditions) are not readily apparent and that sometimes people
with developmental or cognitive disabilities may have little or no conscious ability to control their
behavior.
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42. Recognizing that safety (officer safety, public safety, and the safety of the person in crisis) is always the top
priority when dealing with impaired people. The Trainee shall explain and demonstrate standard tactical
assessments and safeguards, including:
a) His/her own abilities to physically control the person
b) Escape routes
c) Use of cover
d) Call for back-up
e) The T.A.C.T Model
i) Tone (present a calm and firm demeanor/maintain respect and dignity)
ii) Atmosphere (reduce distractions/respect personal space)
iii) Communications (establish contact/develop rapport)
iv) Time (slow down/re-assess)
43. The Trainee shall identify the location of Unit B at Marin General and Psychiatric Emergency Services at
Kaiser Hospital in San Rafael which are used for evaluation, treatment and/or referral for persons
committed for a 72-hour hold under Welfare and Institutions Code 5150.
44. The Trainee shall explain the criteria as set forth in the Welfare and Institutions Code by which an
individual may be committed for a 72-hour hold.
45. The FTO shall ensure that the Trainee is familiar with MV Policy 338.1 – Hate Crimes, and shall recognize
and be able to effectively deal with hate crimes.
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Field Training Guide
Phase 3
1. The FTO will ensure that the Trainee is able to conduct Basic Traffic Accident Investigations:
a. Property Damage Only (PDO’s)
i. Private Property
ii. Two vehicles or less
iii. City property (with Watch commander’s consent)
iv. Hit and Run – no suspect information
b. Traffic Accident – Non-Injury (11-82’s)
i. Which forms and format to use
ii. Scene management
iii. How to investigate
iv. When to request a compliant or cite at the scene
c. Traffic Accident – Minor/Moderate Injury (11-81/11-82’s)
i. Which forms and format to use
ii. Scene management
iii. Requesting medical services
iv. How to investigate
v. When to request a complaint or cite at the scene
vi. Follow-up the hospital
d. Traffic Accident – Fatality
i. Which forms and format to use
ii. Scene management
iii. Requesting medical services or Coroner
iv. How to investigate
v. When to request a complaint or cite at the scene
vi. Follow-up
1. Hospital
2. Family or deceased
3. Neighborhood check
4. Coroner’s Office – autopsy
5. CHP MAIT Team – Multidisciplinary Accident Investigation Team
e. Related Forms
i. CHP 555, CHP 180, complaint request
ii. DUI collision
f. Collision Investigation Manual (CIM)
g. Physical Evidence
i. Skid marks
ii. Photographs
iii. Debris –glass, plastic, rubber, etc.
iv. Blood
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v. Roadway width
2. Primary enforcement codes (Misdemeanor and Felony)
a. How to investigate:
i. When to cite- when to arrest: 40302 CVC
ii. 14601 CVC
iii. 12500 CVC
iv. 23152/23153 CVC
v. 23109 CVC
3. Traffic Collision Reporting
a. Traffic Collision Reporting – Policy 502.1
4. The FTO will ensure that the Trainee can conduct traffic enforcement:
a. Traffic stops
i. Proper radio procedures
ii. Placement of patrol vehicle
1. Violator contact
2. Warning vs. citation
3. Left/Right side approaches
4. When to use either approach
5. Felony car stops
6. How to position cars
7. PA vs. verbal commands and what to say
8. Arrest team
5. Parking Violations
a. How to complete citation
b. How to check out cite books
c. Public Vs. private property – When you can cite
6. Abandoned Vehicles
a. How to recognize and mark
b. 72-hour violation – Policy 524.1
c. Vehicle Entry Form
d. Completion of CHP 180
7. Primary Enforcement Codes
a. 22350 CVC
b. 21460(a) CVC
c. 21453(a) CVC
d. 21800 CVC
e. 21804 CVC
f. 22450 CVC
g. 22101(d) CVC
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h.
i.
j.
k.
l.
m.
n.

21950(a) CVC
23123 CVC
12500 CVC
4000(a) CVC
22106 CVC
22349(a) CVC
21650 CVC

8. Speed Enforcement
a. LIDAR
b. Radar
c. Pacing
9. Proper Issuance of Citations
a. Parking
b. Moving
c. Warning citation
d. Mechanical
e. Court date
f. Citation correction letters
10. Traffic Court
a. Testimony
b. Courtroom etiquette
c. Uniform or suit
11. The FTO will ensure that the Trainee is able to conduct basic traffic control:
a. Accident Scene or Fire Scene
i. Scene management
ii. Flares, cones, CSO’s, flashlights
iii. Medical response and positioning of fire personnel
iv. Tow trucks
b. Haz-Mat
i. Fire Department
ii. Fish and Game
iii. Public Works
iv. PG&E
v. Miscellaneous resources
c. Signalized Intersections
i. Signal box and key
ii. Flashing cycle or manual operation
d. Daytime vs. Nighttime
i. Flare patterns
ii. Orange cones vs. flashlights
iii. Safety reflective vest
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e. Miscellaneous Hazards
i. Natural gas
ii. Gasoline
iii. Bio hazard
iv. Animals
f. Special Events
i. Parades
ii. Protests
iii. Funerals
12. The FTO will ensure that the Trainee is familiar with equipment and traffic logs
a. Vehicle maintenance
i. Corporation yard
1. Contact person
2. Prioritizing work to be done
ii. Vehicle assignments
iii. Equipment checkout
b. Traffic logs
i. School safety
ii. Traffic complaint
iii. Community Policing Activities (CPA’s)
13. The FTO will ensure that the Trainee can perform DUI Investigation
a. Forms and Format
i. CHP 202
ii. Admin Per Se DMV 367 (juvenile vs. adult)
iii. Collision report forms
iv. Search warrant
v. MVPD community release form
14. Nighttime Arrest vs Daytime
a. Pre-Interrogation questions
b. Preliminary objective symptoms
c. Odor of alcohol
d. Red/glassy/watery eyes
e. Slurred speech
15. Field Sobriety Tests:
a. Standardized Field Sobriety Tests
i. Horizontal gaze nystagmus
ii. Walk & Turn
iii. One-Leg-Stand
iv. Modified Romberg Balance
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16. Preliminary Alcohol Screening (PAS) test
a. When to administer
b. Admonition
c. Proper use
17. PEBT
a.
b.
c.
d.

Certification
15 minute waiting period
2 tests within .02
Trombetta Advisement

18. Implied Consent Law
a. Blood or breath test
b. When is someone a refusal
c. Search warrant procedures
19. Hospital Protocol
a. Medical treatment
b. Medical clearance
c. Blood test
20. Booking Procedures
a. Chemical test/evidence collection
b. Search of suspect
c. Booking property at the jail
d. Complete forms:
i. Admin Per Se (DMV 367)
ii. Probable cause
iii. CHP 202 (front and back)
iv. PEBT card
21. Common DUI Laws (California Vehicle Code)
a. 23152(a) CVC
b. 23152(b) CVC
c. 23152(e) CVC
d. 23152(f) CVC
e. 23153 CVC
f. 23140 CVC
g. 23136 CVC
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Field Training Guide
Phase 4
________________________________________________________________________
*Phase 4 contains material covered in previous phases

1. The FTO will ensure that the Trainee can demonstrate:
a) Officer safety when dealing with
i) Suspects
ii) Suspicious persons
iii) Traffic violators
iv) General public
v) Building searches
vi) Acting as cover officer

CONTACT AND COVER (PRIMARY/BACK-UP)
2. The Trainee shall explain and demonstrate contact officer tactics and responsibilities to include:
a) Primary responsibility dealing with situation/suspect(s)/witness(es)/reporting parties
b) Records incident information (FI’s)
c) Performs pat-down and custody search of suspect(s)
d) Issues all citations
e) Recovers evidence and contraband
f) Handles routine radio communications
g) Relays pertinent information to cover officer and medical personnel
h) Watches hand movement
3. The Trainee shall explain and demonstrate cover officer tactics and responsibilities to include:
a) Approach
b) Cover positions with vehicle(s) and person(s)
c) Position of advantage
d) What to watch for:
i) Hands in pockets or otherwise concealed
ii) Weapons or contraband
iii) Hostility or anger
iv) The approach of other persons or vehicles
v) Symptoms of intoxication or illness
vi) Potential reactions and escape
e) Communications with contact officer/danger signals
f) Position of assistance, if needed, during arrest
g) Provides assistance as directed by contact officer
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4. The Trainee shall discuss the roles of the contact and cover officers during and after a pursuit, felony car
stop, or foot chase. These shall include:
a) Radio responsibilities
b) Firearms/weapons systems (spike strips)
c) Position to assume after the vehicle or person is stopped
d) Officer-to-Officer communication
5. The Trainee shall safely and effectively demonstrate the responsibilities of both the contact and cover officer
positions during:
a) Calls for service
b) In-progress calls
c) Pedestrian stops
d) Traffic stops
e) High speed pursuit, felony stop and/or foot chase
6. Knowledge of various codes
a) Penal code
b) Vehicle code
c) Health and Safety code
d) Welfare and Institutions code
e) Business and Professions code
f) Government code
g) Municipal code
7. Interview and interrogation
a) Suspects
b) Victims
c) Witnesses
d) Reporting parties
e) Others
8. Crime scene investigation
a) Evidence collection
b) Scene security
c) Setting up perimeters
d) Assigning incoming units
e) Documentation
i) Interviews
ii) Photographs
iii) Sketches
iv) Diagrams
v) Latent prints
9. Methods of fingerprint collection
a) Graphite powder
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b)
c)
d)
e)

Ninhydrin
Small particle reagent
Casting
Super glue

10. City orientation
a) Beat boundaries
b) Major landmarks
c) Schools
d) Bars
e) Banks
f) City buildings
11. Policy and Procedures
a) MVPD Policy 312.1 - Firearms
b) MVPD Policy 300.1 – Use of Force
c) MVPD Policy 314.1 – Vehicle Pursuits
d) MVPD Policy 320.1 – Domestic Violence
e) MVPD Policy 328.1 – Discriminatory Harassment
f) MVPD Policy 348.1 - Subpoenas and Court appearance
g) MVPD Policy 352.1 – Outside Agency assistance
h) MVPD Policy 310.1 – Officer involved Shootings and deaths
12. Report writing
a) Proper spelling and grammar
b) Minimal errors
c) Proper format
13. Self-Initiated Activity
a) On-View contacts
i) Vehicle stops
ii) Field Interview cards
iii) Graffiti
iv) Damaged city property
v) Warrant arrests
vi) Subpoena service
14. Radio Procedures
a) Listen to the radio
b) Proper codes
c) Articulate speech
d) Concise information
15. Decision making
a) Assess the situation and act accordingly
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b) Little or no supervision
c) Respond to calls using proper code response
16. Time management
a) Handle calls in a timely manner
b) Complete reports in timely manner
c) Complete citations in timely manner
17. Professionalism
a) Appearance
b) Attitude
c) Demeanor
18. The FTO will ensure that the Trainee can conduct basic criminal investigations including:
a) Robbery
b) Arson
c) Murder
d) Burglary
e) Larceny
f) Aggravated assault
g) Rape
h) Sexual assaults
19. The FTO will ensure that the Trainee can conduct basic miscellaneous investigations including:
a) Barking dogs
b) City ordinance violations
c) Civil issues
d) Fire/medical assists
20. The Trainee shall explain and review the following expectations when transporting prisoners:
a) MVPD Policy 306.1, Transportation of Maximally Restrained Prisoners
b) MVPD Policy 370.4.2, Transportation of In-custody Disabled Persons
c) Transporting juveniles and adults separately
d) Transporting males and females separately
e) Pre-transportation search of vehicle
f) Post-transportation search of vehicle
g) Use of seatbelts
21. The Trainee will review and explain the legal constraints, agency policy and procedure, and custody facility
requirements relative to medical clearance/approval prior to booking.

PHASE 4 COMPLETION MUST INCLUDE:
22. The Trainee must demonstrate the knowledge, abilities and proficiency equivalent to that of a solo officer
in the following areas:
a) Officer safety techniques and situational awareness necessary to function as a solo officer
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